 Discipline Plan and Disclosure Document
Greetings from Mr. Heder:
This Discipline Plan and Disclosure Document is worth 50 points. You and your legal guardian are to read it together, sign and date it and enter your contact information in the spaces provided at the end. If you do not return this document by the end of the week then you will need to meet with a High School administrator to explain why you did not return it.
School-wide Rules  ( SR ):  Refer to the Student Handbook for all of the campus rules.
Science Department Rules  ( DR ):

1. Come to class prepared not only with the required materials but with a good, positive attitude.

2. Pay attention so that you get all instructions, procedures, announcements, guidelines, etc. the first time they are given.
3. Listen to and follow directions the first time they are given. If you miss any or all parts of verbal instructions from the teacher, see if they are written on the board or on the assignment or quietly ask a neighbor. Do not constantly ask the teacher to repeat the rules, instructions, procedures, etc. all of the time; it interrupts the teacher and disrupts the class.
4. Respect the rights and property of others. Do not abuse others or invade backpacks, purses, etc.

5. Receive permission to speak or leave your seat when required.

6. No food or drinks (except water) in the classroom.
7. Absolutely no profanity will be tolerated   ( zero tolerance for the F word ).

8. Absolutely never ever will a student enter the teacher’s personal area, desks, cabinets, work space, computer, electronic devices or equipment, teaching supplies, storage rooms, etc, etc, etc.
Mr. Heder’s Classroom Rules  ( CR  )  [ not all-inclusive ]:

1. No apathy towards education, academic ideals, student expectations, campus life, or yourself is allowed.  Develop the six pillars of character instead ( see poster ). 

2. Come prepared each day with 3 things: Your assigned textbook; lined-paper ( 3 sheets minimum ); and a gray-leaded pencil. Do not beg for, borrow, or ask for supplies from other students.  Be prepared to receive a consequence for not being prepared if you are capable of being prepared. Materials will be supplied to the student if they are indigent.

3. No PEDs (personal electronic devices) are allowed to be used in the classroom without authorization.

a. Unauthorized PED use results in the PED being confiscated in the following manner:

i. First request for PED to be surrendered  = PED returned at the end of the class period.

ii. Second request for PED to be surrendered  = PED returned at the end of school day.

iii. Third request for PED to be surrendered  = PED is sent to the office.

iv. If student does not surrender their PED after the third request, the teacher will call the office and request back-up plus write a referral on the student for defiance.

4. Out-of-classroom breaks are not allowed during the first 10 minutes or last 5 minutes of the class period nor during videos, assessments, or other red, orange, or yellow time activities ( see traffic light posters and classwork model ).
a. Out-of-classroom breaks include; bathroom breaks, trips to locker, nurse, office, etc. and are 3 to 5 mins. long.
b. In order to exit the classroom for more than a 30 second water break, students must present to the teacher their Responsibility Card, and their handbook with the hall-pass page opened and filled-out; ready to be signed by the teacher. The teacher will retain the student’s RC and return it the student upon their return to the classroom. The student must keep their handbook and ID card with them at all times during the break. Only one break per student will be allowed per class period. Exceptions are made for emergencies. The time allotment for each break will be determined by the teacher. Consequences will be given to those students who do not return on time. An Office Referral for ditching will be made on those students who do not return promptly or at all.
c. Students with full or lost responsibility cards will be required to do a one minute after class detention.

Daily Classroom Start-up Procedures :

5. Students come to class with all necessary materials requested by the Teacher in order to be considered prepared.
6. Students enter classroom in a calm and orderly manner, quickly get their folders, and sit in their assigned seats.

7. Students are to begin their bell-work warm-up before the late bell rings; Collaboration on the warm-up is allowed.
8. Students are to cease socializing and give their full attention to the teacher when prompted to do so; usually after attendance is taken and the class discussion on the warm-up begins.
9. Students who are not in their assigned seat and quietly doing their bell-work after the late bell rings will be considered tardy, not on task, and therefore defiant; resulting in a disciplinary action.

Daily Classroom Conduct Expectations :

10. Students are expected to engage in all learning activities and to get and stay on task throughout the entire lesson.
11. Students are expected to complete and submit their products each day before the bell rings; unless instructed otherwise.

12. Students are expected to keep track of class and homework assignments and not to consistently rely on the teacher.

13. Students are expected to keep their work area clean and not to leave any waste on the floor or desks.

14. Students are expected to use good manners and good social etiquette at all times.

15. Students are expected to get enough sleep the night before so they can stay awake and alert during class time.

16. Students are expected to practice good hygiene and be clean, well groomed, and odor-free during class time.

***   continued on back   ***

17. Students are expected to respect all classroom furnishings by not tilting chairs, sitting on desks, etc.

18. Students are expected to never throw anything in the classroom.

19. Students are expected to be respectful during the reciting of the Pledge of Allegiance.

20. Students are expected to never cheat in any way or form; this includes copying other student’s work.
21. Students are expected to know and abide by all of the rules, guidelines, and procedures disclosed in this document.

Room Usage:

22. Students are expected to ask before using any materials in the classroom.

23. Students are to use the stapler and hole-punch designated for student use and never the teacher’s.

24. Students are to never touch, remove, or in any manner interfere with classroom wall decorations, postings, displays, etc.

25. Students are to never rearrange any classroom furnishings unless instructed to do so by the teacher.

26. Students are to never enter into the Teacher’s work spaces including desks, shelves, cabinets, etc.

27. Students are to never touch the Teacher’s computer, PED, or other electronic equipment.

28. Students are to always sit in their assigned seats except when instructed otherwise; may and must seek permission to move from their seat; and may request to have their seat assignment changed if they feel they have a legitimate reason.
Lab Procedures  ( LP )  [ Chemistry and ILS students ]:

1. Students must follow all safety procedures during the lab. Any student(s) who fail(s) to follow lab safety procedures and guidelines will be immediately removed from the laboratory.

2. Students are expected to read, follow, and pay close attention to lab work instructions and get clarifications from the lab instructor if any instructions are unclear to them.

3. Students must wear safety eyewear at all times in the laboratory. Violators will be removed.
4. Students are to remain at their assigned lab station at all times during live-lab time. Only students assigned as “gophers” for their lab group may move between their station and supply tables.

5. All students are required to participate in lab clean-up time after live-lab time has ended. Clean-up includes each station, supply tables, sinks, lab equipment, floor areas, and chair replacement. The lab is to be left as clean and organized for the next class as it was when entered into. Any student who fails to participate in clean-up time will be disciplined.

6. Each student must have their own LWB (lab work book) in order to enter and participate in the lab.

· Students who do not have their LWB will be sent to an alternative classroom.

Library/Computer Lab Rules and Procedures  ( CL ):
1. Absolutely no food or drink in the Library or Computer Lab.

2. Students are allowed to use headphones for school related work only.

3. Students caught pulling plugs, or otherwise messing with the equipment as practical joking will be referred to the Principal’s office immediately.

4. Students caught off-task without permission will receive a 10% point deduction stamp on their worksheet and/or a student memo. Further abuse of the computer lab will result in the student being removed from the computer lab and sent to an alternative classroom.  If these behavior-changing steps don’t work, then the student will be banned from the computer lab for a determined amount of time. 
5. Students are required to get permission and have their work approved for printing before using the printer.

Consequences ( Discipline Matrix ):

· First Offense = Verbal and documented warning.

· Second Offense = 1 minute detention after class period.

· Third Offense = 10 minute detention before school and/or phone call to parent/guardian.

· Fourth Offense = Removal from the classroom to an alternative classroom.

· Continued and Serious Offenses = Home contact, Behavior Contract, Referral to Principal’s Office.

· Taking anything from the Teacher’s personal area, desk, file cabinet, cupboards, storage areas, drawers, etc. without permission from the teacher constitutes theft and the police will be called and the student will be arrested.

Make-up/Late Work Policy:

· All work must be submitted neat and on time in order to be eligible for full credit; Late points accrue after due dates.
· By observations, students who decide to socialize more than work will TAZ ( Take A Zero ) on all late assignments.
· Students are allowed a one day extension for each day of excused absence.

· Students are not allowed extensions in the case of truancies. 

· You are responsible for getting and making-up all missing assignments; not your Teacher’s.

Student and parent/guardian acceptance statement regarding the Disclosure Document:  “By signing in the spaces provided below, we the undersigned agree to the terms, conditions, policies, rules, procedures, and guidelines as disclosed in this Disclosure Document with the stated and implied consequences.”
_________________________________________________________________________________________________________________________

student’s printed name




student’s signature


date



_____________________________________________________________________________________________________________________________________________

care-giver’s printed name




care-giver’s signature

       
date



